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Schedule 

Within your TeamSnap 
account 

On the public www.lwbba.org site 

http://www.lwbba.org/
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Updating your availability for games/events  

PARENTS: the coaches are volunteers and not babysitter.  Help them by letting them 
know your son or daughter will not be attending a game or practice 

Coaches:  
You can email a 

reminder to 
people that have 

not replied 

Parents:  
You can also 

leave a note next 
to the availability 
box, e.g. Johnny 

will be 15 
minutes late for 

the game 
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Player Information 
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Texting 
Many teams now-a-days use our SMS Texting feature. To allow the team to be 
able to send you texts from the site, you will need to enable this feature for 
them. When in the player profile screen, after entering your phone #’s, there is 
a box that says “allow team to send me text messages at this number.” Check 
this box and select your phone carrier.  

You must add this information if you want to receive texts 
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Need two users for the same player? 
If you want 2 people to be able to access your player information but have 
separate usernames to log in with, you or the coach can set up the 
additional user with shared access. To do this, you will need to go to the 
player profile page, then add additional contact. Enter the required 
information and click “enable shared access.” There will then be a button to 
click to send the invitation to that additional contact.  



9 

Email Notification - Parents 
Each player can set up this feature by clicking on the “Preferences” 
tab. You can then set your email notification preferences, as well as 
new preferences for what information you will share Team Players 
Guide copy publicly via the new Public Access feature.  
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Mobile App 
Download the TeamSnap mobile app today and get all the information on your phone.  

• Roster 
• Schedule 
• Field directions  
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Manager Tab: Game & Event Notification 

On the Manager tab, you will find several sections, each with their own list of items 
that can be set up and personalized for your team.  
• Site Preferences are those things that tell us how you want your site to look and act. There are settings 

for privacy on certain items, formatting and site display. You can set up notifications for your team here. 
This allows you to turn on reminder emails for games and/or events for your entire team! To turn on 
notifications, you will click the Edit button on the Site Prefs screen, then check the box(es) for Game 
and/or Event Notifications. 
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Manager Tab: Public Access 
Public Access gives your team a public site, which can be accessed by those 
outside of your team. You can control which portions of your site these folks can 
see by turning on or off the various tabs for your team's site. Simply click in any of 
the boxes to turn each item off or on.  
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Team Emails 
You can also set up use of your Team Email Address, if you are on the Basic or 
Premium plan. The Team Email Address allows you to send email to your team (or 
certain groups of people on your team) from your own email software.  
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Team Texts 
You can also set up use of your Team Texting. The Team Texting allows you to send 
texts to your team (or certain groups of people on your team) from TeamSnap.  

Parents: You must register within your profile to receive text messages 
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Team Refreshments 
You can also set up use of your Team Refreshments. The Team Refreshments 
allows you to assign refreshments to players on certain dates.  
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Scheduling & Reporting Scores 
Creating your first game or event is easy by going to the Schedule tab and clicking 
on the Schedule Your first Game or Event button. When creating a game, you 
can enter new location and opponent information, as needed. The duration and 
arrival time will be reflected in notification emails and on individual's calendars. If a 
game or event is canceled, you can edit it later on and check the Canceled box 
and it will show up as Canceled on the Schedule.  

After the game, don’t forget to record the score 
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TeamSnap Support 

• If you have any questions that have not been answered here:  
 

–Email the league at info@lwbba.org 
 

–Visit TeamSnap’s help site at http://help.teamsnap.com/ or email them 
at support@teamsnap.com.  
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